General
ISCA organizes an annual conference each year, INTERSPEECH. This brings together two
previous series of biennial international conferences: EUROSPEECH, the European
Conference on Speech Communication and Technology, and ICSLP, the International
Conference on Spoken Language Processing. Since 2000, both conferences have been under
the common label INTERSPEECH. The first INTERSPEECH event took place in 2000, in
Beijing, China.
INTERSPEECH conferences take place in the fall each year, typically lasting for four days.
They include papers on all the scientific and technological aspects of speech communication
science and technology.
INTERSPEECH conferences include oral sessions, poster sessions in regular tracks. They
also include plenary sessions, tutorials, special sessions, satellite workshops, scientific and
industrial exhibitions, show and tell session. The Technical Program Chairs oversee the
organization of all technical sessions. Keynote speakers and tutorial speakers are nominated
by TPC and approved by ISCA Board.
In the following sections concise guidelines for people interested in organizing an
INTERSPEECH conference are given.
1. Organizations
1) Local Organizing Committee: The Local Organizing Committee (LOC), or organizer in
short, is responsible for planning and running the INTERSPEECH conference. The
Organizer is appointed by ISCA Board. The LOC consists of the General Chair, coChairs (optional), Vice Chairs (optional), Technical Program Chairs, and Secretariat of
the conference, as well as personnel for specific tasks. The LOC is typically a scientific
institution, such as a university department, research laboratory, academic association,
etc., often in collaboration with a Professional Conference Organizer (PCO).
2) Technical Program Committee: The Technical Program Committee (TPC) consisting of
about 40 scientists will be responsible for the organization of the technical programme,
taking explicitly the reviews provided by the Scientific Review Committee into account.
The TPC will include at least 4 members of the ISCA Board. The TPC members are
nominated by Technical Program Chair(s) and approved by ISCA Board.
3) Scientific Review Committee: The Scientific Review Committee (SRC) consisting of
approximately 1000 scientists is responsible for reviewing all papers submitted to the
conference. The SRC are nominated by TPC and approved by ISCA Board.
4) General Chair: The General Chair is typically the contact person representing the
proposing LOC. He/she oversees all aspects of the conference organization under the
supervision of ISCA Board. The proposing LOC may nominate General co-Chairs, Vice
Chairs to ISCA Board. General Chair, co-Chairs and Vice Chairs are appointed by ISCA
Board.
5) Technical Program Chairs: There could be up to two Technical Program Chairs. The
Technical Program Chairs nominate the Technical Program Committee (TPC) and
Scientific Review Committee to ISCA Board, oversee the scientific content of the
technical program, that include but not limited to paper submission and review,
shortlisting of Best Student Papers, coordination of the face-to-face TPC meeting to
decide paper acceptance, session arrangement and inviting session chairs. Technical
Program Chairs are nominated by LOC and appointed by ISCA Board.

6)

Professional Conference Organizer: The Professional Conference Organizer (PCO) is
nominated by LOC and approved by ISCA Board. The PCO is responsible for the
implementation of the Local Organizing Committee's decisions. Commercial conference
organizer may take this role, but LOC itself may also take the role.

2. Conference Organizer Selection
ISCA Board is responsible for selecting an appropriate organizer for INTERSPEECH each
year. A first criterion in this selection is to have the conference each time in a different
country.
The procedure starts at least three years before the conference so that the contract with the
selected organizer is concluded on time and the site officially announced at the previous
INTERSPEECH. By that time basic decisions such as the venue, fees, duration, etc. should
have been taken.
Prospective organizers are informed through a public call for bids with announcements in
previous INTERSPEECH conferences, in relevant journals and news bulletins, and/or with
letters sent to ISCA members. Additionally a limited number of well known persons who
might be interested in organizing the conference are contacted.
As organizers, University departments, laboratories, research institutes, academic association
are taken into account so that the backing of a serious institution is guaranteed.
A proposal must be submitted by the interested institution, usually by the person who will act
as the General Chair of the conference, including the basic proposed data such as:
* Name and position of the proposed General Chair/co-Chair, Vice Chair, Technical Program
Chairs, Secretariat and other LOC members
* Proposed period in September/October when the conference would be held
* A short narrative defining and explaining the conference theme, including a proposal for
related resources to encourage submissions related to the theme
* The institution assuming financial responsibility for the conference
* The city and conference center proposed (with information on that center's capacity)
* Information on transportation and housing for conference participants
* Commercial conference organizer (if any) to be employed
* Likely support from local bodies (e.g. governmental)
* Preliminary budget and fees in ISCA format
* Gender/regional balances of the LOC
* Other information supporting the application
Interspeech conferences aim to expand inter-cultural, international, and inter-disciplinary
collaborations and to stimulate new research. To promote these aims, each conference has an
over-arching theme (e.g. 'Situated Interaction' at IS17, 'Understanding Speech Processing in
Humans and Machines' at IS16). Bids to host Interspeech conferences must include a short
narrative defining and explaining their theme. The theme should encourage scientific
contributions which challenge the inventiveness and ingenuity of researchers without
specifying specific topics.
Bids should also include a proposal for related resources to encourage submissions related to
their theme. Keynote talks should be related to the theme and technical program chairs should
work with area chairs to identify papers addressing the theme and group them into thematic
conference sessions.

The selection of an appropriate organizer is based on the answers to the above questions,
considering in particular the general capability of the prospective organizer to carry out the
task successfully. This largely depends on the infrastructure, experience and support of the
institution backing the organizer (laboratory, etc.) and the capabilities of the commercial
conference organizer. It should be noted that a great deal of work requiring scientific
knowledge such as the editing of the program and the proceedings, has to be carried out by
the scientific team of the organizer because a commercial conference organizer is unable to
do this work.
A contract is concluded between ISCA and the organizers including, among other things, the
fees and the financial obligations of the contractors towards ISCA in detail. Sometime, the
financial risk of the conference is assumed by the commercial conference organizer, who is
then entitled to receive the conference revenue. Alternatively, the Scientific Institution may
assume the financial risk and take the revenue, while the commercial conference organizer is
employed and paid for specific services. For each participant ISCA takes a share of the fees
as donation.
3. Collaboration between ISCA and the Organizer
Close collaboration between ISCA and the organizer is necessary not only during the contract
negotiations but also up to the end of the conference and afterward.
For matters related to the scientific content, the organizer should seek ISCA’s approval
through ISCA Technical Committee. For matters related to the conference organization in
general, the organizer should seek ISCA’s approval through ISCA Board conference
coordinators.
Announcements made by the organizer, such as the preliminary announcement, the Call for
Papers, the Final Program, press releases, etc. must be approved by ISCA Board.
The final decision of the technical program is made at the Scientific Committee meeting
(number of papers accepted, parallel sessions, keynote speakers, etc.) with the presence of at
least four ISCA Board members.
In order for the collaboration to be efficient, the organizer should appoint a liaison
responsible for the exchange of information with ISCA's conference coordinators and ISCA
Technical Committee. This may be the Chair of the Conference, the Vice Chair or the
Secretary. In any case it is very important to establish and preserve a close collaboration in all
stages.
4. Local Organizing Committee - Commercial conference organizer
The Local Organizing Committee consists of members of the Scientific Institution organizing
the conference. It is headed by the General Chair and has the responsibility of co-ordinating
the whole organization of the conference.
The work the Local Organizing Committee must do is considerable, even when the
conference is supported by an excellent commercial conference organizer. The Local
Organizing Committee must closely collaborate with the team of the commercial conference
organizer giving them the necessary guidelines and input and most important checking
whether their job is done properly according to the contract and schedule.

It is evident that capable people willing to offer much time and effort have to be selected as
members of the Local Organizing Committee. Especially their availability during certain
periods as the paper submission, TPC meeting, proceedings editing, the conference itself etc.
is crucial for the success of the conference. People involved in the Local Organizing
Committee's work should bear in mind that this is not an amateur job but a professional one
(although they are usually not paid extra to do it) demanding responsibility, seriousness and
efficiency and frequently working far beyond their normal working hours.
The various tasks involved in putting on the conference should be properly distributed among
the Local Organizing Committee members, so that each member has to carry out clearly
defined work. Nevertheless, it is of the utmost importance that a single member of the Local
Organizing Committee acts as general manager, co-ordinating the whole work and closely
following its progress on a daily basis. Normally this is the responsibility of the General
Chair, the Vice Chair, or the secretary. In any case this task cannot be delegated to the
commercial conference organizer, which itself must be supervised by the Local Organizing
Committee.
5. Scientific Content
Although the general scientific/technical framework of INTERSPEECH remains constant
from conference to conference, minor variations like the inclusion of new sub-topics and
emphasis on specific topics are encouraged.
The content of the conference and its division into areas and sub-areas is determined by ISCA
in collaboration with the organizer. This content is published in the Call for Papers and
submissions refer to the area each paper belongs to. Furthermore, the technical program is
determined according to these areas. Thus a careful selection and codification of the areas
and sub-areas facilitates the grouping of papers for the reviewing process and after that the
construction of the program.
The reviewing process consists of two stages. The first stage involves a large number of
expert reviewers, which constitute the Scientific Review Committee (SRC). The second stage
involves a smaller group of experts who oversee the review process, which constitute the
Technical Program Committee (TPC).
The organizers propose the list of SRC members to the ISCA board, which must agree to the
list. The selection of members of this list should be made according to specific criteria:
* The number of reviewers depends on the number of papers to be reviewed, so that a
reasonable number of papers is reviewed by each reviewer.
* The reviewers are selected according to their expertise in order to evenly cover the various
scientific/technical areas. Areas with high submissions have more reviewers and vice versa.
* The reviewers are known scientists so that their names contribute to the attraction of
participants.
* The reviewers are changed from event to event as much as possible, so that the conference
is renewed in this aspect.
The selection process of SRC members should be done with close collaboration with ISCA
Technical Committee. ISCA Technical Committee maintains and updates prospective
reviewers list.
The organizers propose the list of TPC members to the ISCA Board, which must agree to the
list. The selection of the TPC members is also made according to the above criteria. In

selecting members of this restricted group, however, besides selecting well-known experts
with a good track record as reviewer coordinators, one should aim at some amount of balance
with regard to region and gender. Some ISCA board members should be included in the
Technical Program Committee, since they can help the organizer in many ways during the
review and the conference itself, due to the experience they have from previous conferences.
The organizer, in cooperation with ISCA, may define several special sessions. The topics of
the special sessions should be important, new, emerging areas of interest to the speech
processing community, and have little overlap with the mainstream sessions of the
conference. They could also be those investigated by members of other societies that are
becoming of interest to the speech and language community. Special session papers follow
the same submission format as regular papers and are reviewed according to the same
standards as regular submissions.
Besides regular and special sessions, INTERSPEECH conferences generally include preconference tutorials. The topics and speakers of these tutorials should also be selected by the
organizer and approved by the ISCA Board. INTERSPEECH conferences also include
special programs such as Show & Tell.
Several papers presented by students as first authors will be awarded. TPC selects candidates
for the awards in collaboration with ISCA Technical Committee before the conference so that
the candidate list is open to the conference participants. During the conference, the TPC
selects few papers out of the list, and recommends them to ISCA Board as best student
papers. The selection process needs to be done efficiently, since best student papers are
awarded during the closing ceremony. One possible way is to have a meeting to evaluate
candidates with their presentations.
6. Time table (see also the Timeline)
A realistic time table including major deadlines has to be established as early as possible by
the organizer in collaboration with ISCA, starting with the date of the conference and going
back. Some deadlines in this time table are made public and are crucial because they cannot
be changed, others are internal deadlines which can be shifted but only within certain
intervals.
The first group consists of:
* First announcement of the conference at previous INTERSPEECH
* Date of conference
* Submission of papers
* Notification of acceptance
* Submission of photo-ready papers and registration of authors
* Early registration of participants
* Late registration
* On-site registration
* Refundable cancellation of participation
Major internal deadlines are:
* Call for Papers on the Internet (~ 15 months previously)
* Posting of leaflets, Call for Papers (First and possibly second posting to prospective
participants, in case that leaflets are sent in addition to the Internet announcements)
* Dispatching of abstracts to reviewers

* Technical Program Committee (semi-virtual) meeting
* Delivery of the masters of abstract book and proceedings (optional) to the printer
* Shipping of the proceedings to the participants before the conference (if this is done)
Deadlines for the Exhibition are:
* Call for Exhibitors and Sponsors on the Internet
* Posting of leaflets to prospective exhibitors (if leaflets are sent)
* Early registration of exhibitors
* Late registration of exhibitors
The deadline for the paper submission is important because it determines the remaining time
for the subsequent tasks. It has been set between the middle of March and the beginning of
April of the conference year up to now, depending upon the actual dates of the conference.

Apart from the above deadlines, a detailed time programming is needed concerning the work
of the Local Organizing Committee, the commercial conference organizer, and all subcontractors. Considering that there are always delays, a reasonable margin of time for delays
should be left.
7. Budget - Finances
The tasks concerning the finances of the conference start with an estimation of the budget
which has to be submitted to ISCA by the prospective conference organizer and end well
after the conference with the construction of the final balance. In between, the income and
expenses have to be carefully monitored and the initial estimation continuously updated
according to the facts and more accurate information about the prices.
The construction of the initial budget is the most difficult task because it is made almost three
years before the conference when prices can only very roughly be estimated, especially in
countries with high inflation. As a guide, the income and expenses of previous conferences
are of great help.
The income comes from the registration fees, the rent of the exhibition stands, the sponsors
and from selling items, such as proceedings, lunches, etc., in addition to those included in the
fees. It has to be distinguished in fixed income originating from the exhibition and sponsors
and variable income from the registration fees and the additional items.
The cost must also be separated into fixed and variable and the quantity of each item and its
cost should be given.
Different registration fees are agreed upon between ISCA and the organizer for the following
participant categories:
* ISCA member (reduced fees in comparison to non-ISCA members).
* Non-ISCA member, including ISCA membership for one year.
* Non-ISCA member, including ISCA membership for two years.
* ISCA student/retired member registration (reduced fees in comparison to non-ISCA
student/retired members).
* Non-ISCA student/retired member registration, including ISCA student/retired membership
for one year.
* Non-ISCA student/retired member registration, including ISCA student/retired membership

for two years.
All registration fees include donations to ISCA (currently, 40 Euro for regular and 20 Euro
for student/retired registrations), which are sent to ISCA from the organizer right after the
conference.
A very important estimation concerns the number of expected participants in the several fee
categories, since it determines the major income of the conference. This is estimated
according to the distribution in the last conference, as far as the relation between the different
fees has not been substantially changed.
To obtain a reduced fee benefit as an ISCA member, one should be an ISCA member on the
days of the conference. It is possible to pay ISCA membership fee together with the
registration fee as shown above, but it will be nice to encourage registrants to be ISCA
members through ISCA website in advance especially when the conference is held in
countries not using Euro as their official currency.
ISCA supports financially the organizer with seed money (up to 50k EURO) which is paid
back in full as soon as the conference has income from fees, as specified in the contract. Also
the organizer may receive some financial compensation from ISCA (see INTERSPECH Risk
Fund), in case of catastrophic failures such as unexpectedly less number of participation or
cancellation of conference because of unforeseen disastrous circumstances.
As soon as the contract with ISCA has been concluded, the organizer should proceed to
conclude contracts with major service providers, especially with the commercial organizing
company, if any, the Conference Center, hotels, and the printing company. Thus, the
provision of the required services at concrete prices is secured.
In order to follow closely the income and expenses, a computerized accounting service
should be established if the commercial conference organizer does not have the complete
management of the conference.
The budget plan including the above registration fee list should be in Euro and should be
included in the contract between ISCA and organizers.
8. Advertisement
Advertisement of the conference is very important in order to achieve a high number of paper
submissions and participants. As many as possible ways should be used:
* Internet, including Emails and Facebook, etc.
* Postal service
* Journals
* Conferences
* Posters
In order to reach the appropriate people in each case, different mailing lists are necessary.
The participants of the last INTERSPEECH conference form probably the most important
group. The mailing list of this group is provided by ISCA. The participants of previous
INTERSPEECH conferences who missed the last conference are the next target group. Of
course ISCA members not included in the above groups (which are not very probable) are
also interested people. Then people who participate in similar conferences such as ICASSP,
EUSIPCO, etc. may be interested. As a result, lists with as many as 5,000 members may be

constructed.
After the review of the papers, a list of authors of accepted papers and one of rejected papers
are set up. The program and the registration forms are usually sent to both groups, although
only very few people (if any) of the second group will participate. They are also sent to
people who have expressed interest.
A web page about the conference should be established as soon as the first announcement is
made and should be updated with all relevant information up to the end of the conference.
This page should remain installed with necessary updates for at least 5 years after the
conference. The address of this page should be made widely public by including it in all the
advertisements, correspondence, etc. so that as many people as possible can reach it. Of
course, a link to each INTERSPEECH conference together with an announcement is always
included in ISCA's site.
Conference posters are printed or prepared electrically in one or more colours and are sent to
the members of the Scientific Committee and others who can display them at their
institutions. These posters usually include the logos of the conference and ISCA, the place
and date, and possibly the members of the Scientific Committee. The names of the organizer
and the conference secretariat with address, telephone, fax, email, WWW are also included.
9. Submission of Papers
All the necessary information for preparing and submitting a (full) paper is included in the
Call for Papers. The Call is accompanied by an "Abstracts Cover Form" to be filled out by
the authors and returned together with the paper. This includes the necessary information
about the paper and the authors which is inserted in the database and forms the basis for the
support of the review process, the submission of accepted papers, etc.
Papers should be submitted electronically. Electronic submission highly facilitates the work
of authors and reviewers. It is strongly advised that conference software be obtained to
handle the submission, reviewing, and program construction process. The ISCA liaison can
provide advice about obtaining this software.
10. Review Process
As soon as possible after submission, the organizing committee should sort the submissions
into the appropriate technical areas and assigned to the corresponding reviewers. Each paper
is assigned for review to at least two members of the SRC. At least one month's time should
be given to the reviewers to produce their reviews. Reviewers should be given clear
guidelines about the criteria for evaluation and should be told that they must provide
comments for each paper. No review can be accepted without written comments from the
reviewer.
The results are generally provided electronically and are available for the TPC members. TPC
members are grouped into sub-committees (generally of 4 members for each topic area), who
oversee the review process of the papers in a group of related submission areas.
Each sub-committee makes accept/reject decisions, based on the scores and comments sent
by the reviewers, resolves conflicting scores, shifts papers from one area to another, and
suggests the (oral and poster) sessions to be created, and corresponding Chairpersons.

The Local Organizing Committee is responsible for organizing a TPC Meeting in May in the
conference city or another suitable location, in which several TPC members will be present;
the other members of the TPC participate in a virtual meeting.
At the end of the TPC meeting, the sessions of the conference should be ready in detail and
all relevant data should have been added to the database. On the basis of this data the detailed
program is constructed by the organizers, i.e. the sessions are accommodated in the available
time slots. Overlapping of (parallel) sessions with similar content (both oral and posters)
should be avoided as far as possible.
The TPC also has the task of proposing keynote speakers for the conference. A list for each
keynote is set up at the TPC meeting containing more than one person and the order of their
invitation. This can be decided if necessary by vote. The ISCA board should be consulted
about keynote speaker selections. The keynote speaker on the first day of the conference is
usually the ISCA medallist of the year.
The active participation of Special Interest Groups (SIGs) in the review process is strongly
encouraged. The Local Organizers should make time available in the program for sessions
organized by the SIGs, in cooperation with the TPC.
11. Paper Submission
Notification of the authors of accepted papers together with instructions for the final paper
preparation are sent by email immediately after the review meeting. To the extent possible,
all such notification will be electronic.
The acceptance notification should also contain a link to the conference author's kit, giving
exact information on how the final paper should be submitted. It should include instructions
for the preparation of a poster for people with poster presentations and instructions for lecture
presentations for those with oral presentations.
The Call for Participation is a brochure intended for circulation to a large audience and gives
all the necessary information about the conference which is of interest to a prospective
participant. This Call includes only the structure of the technical program with the names of
the sessions, while the detailed program can be found on the web together with all the other
information given in the Call.
The Registration Form should be available on the conference website. It must be specified
that registration of one author or his/her surrogate speaker is mandatory for each paper.
12. Editing of the Program and the Proceedings and Printing
Editing of the Program and the Proceedings is a very crucial task. For the editing, a team of
the LOC has to work under the guidance of one person who as chief editor has to check
everything, make corrections and give the final OK for printing. This is absolutely necessary
for ensuring uniformity in the presentation of the material and avoiding errors. Furthermore,
it should be stressed that this task cannot be delegated to people unfamiliar with speech
technology.
Editing of the proceedings includes grouping of the papers into the corresponding sessions,
numbering of the pages, construction of the table of contents and construction of the author's
index. Furthermore, general information such as the names of the Local Organizing

Committee and the International Scientific Committee, the technical program at a glance, the
messages of the ISCA President and the Conference Chair etc., are included.
The proceedings consist of several A4 format volumes. In addition, a volume with the
abstracts of the papers is prepared. Both the proceedings and the abstracts volume are
published in CD-ROM, USB-Key, web download etc. Paperback publishing is optional. The
number, content, layout and cover are agreed between ISCA and the organizer. They include
the name and logo of ISCA as well as the ISSN number of the INTERSPEECH proceedings.
13. Registration and Hotel Accommodation
The registration form should also be available on the website. It includes the necessary
information for a participant to be registered to the conference (fees, accommodation,
additional provisions, social events, etc.) and fields to be filled out by the participant
concerning personal information and his/her choices. It is important that the form is easily
understood and completed and that all the information needed for the participant is given.
This information is inserted into the database and processed to extract individual and global
results.
The local organizing committee should identify a conference hotel and secure hotel options at
favourable rates for participants. Information all hotels options, including budget hotels,
should be provided at the conference website. The local organizing committee should also
facilitate group hotel reservation for ISCA Board and committees upon request.
14. Transportation
Transportation of the delegates is normally not the responsibility of the conference
organizers. Thus, organized transportation is usually not provided. This is justified where
public or other transportation means are easily accessible and can serve the delegates without
problems. If this is not the case, then the establishment of a bus service for the conference is a
must. Especially the transportation of the delegates from the airport to the venue, from the
venue to the site of the Welcome reception and of course the transportation during excursions
is necessary.
15. Catering
Providing lunch (included in the fees) for all delegates at the venue has several advantages:
* The delegates stay longer at the venue, which profits the sessions and other events.
* Lunching of the delegates during the restricted lunch break is highly facilitated.
* The possibility for making acquaintances, discussion, etc. during lunch is given.
* Favorable prices and good quality/quantity for food can be achieved due to the high number
of participants.
16. Venue
The venue should generally be an organized conference center (C. C.) of appropriate quality
and size in order to cover the needs of the conference and leave good memories to the
participants. The conference requirements can be estimated on the basis of the previous
conference, considering an expected increase or decrease of the participants. Since the
reservation of the venue is made well before the submission of papers (the number of which
can serve as an indicator of the final papers and participants), it is recommended that the C.
C. has a greater capacity than the one initially estimated, so that expansion is possible. In any
case, the limitations of the venue determine the maximum number of papers which can be
accepted at the SC meeting and the corresponding (lowest) rejection rate.

Apart from the space, the support provided by the C. C. management for the organization of
the conference is a decisive factor in choosing a venue. This includes provision of additional
furniture (tables, panels, boards, podiums, etc.), basic audio-visual equipment, cleaning,
security, maintenance, etc. services during the conference, telecommunication lines for
demonstrations and for the exhibitors and communication services in general (telephone,
email, fax, telex, etc.), catering for coffee breaks, lunches, etc. and so on. The more extensive
the support by the C. C. management, the less the necessity and trouble for the conference
organizer to hire extra personnel and services.
17. Social Events
The Social Events organized during the conference include the Welcome Reception, the
Banquet and, as well as tourist tours and excursions which are mainly for accompanying
persons.
The Welcome Reception is usually provided for all participants and accompanying persons in
the evening of the first conference day and may take place at the venue where the chairman
of the conference is the host. Nevertheless, it often happens that an official of the city or
region where the conference takes place (e.g. the Mayor, the Prefect, the Rector of the
University, etc.) hosts the reception in a more prestigious place (the Town Hall, a castle, etc.).
Then the event may be supplemented with some performance (orchestra, show, etc.).
The Banquet may be organized either at the venue or elsewhere. In any case, it is important
that good food and good entertainment be offered.
The conference should also include a social event (e.g. a lunch or evening party) exclusively
for student members of ISCA. The purpose of this gathering is to encourage student
participation in ISCA events. The event should include refreshments. Besides the above,
several student events (such as Doctor Consortium, Students Meet Experts etc.) are planned
during the conference. The organizer is requested to offer rooms/spaces for these events free.
The Scientific Review Committee reception is optional. It is a way to thank the reviewers for
all their work and provide another opportunity for networking.
Tours and excursions are offered in collaboration with an appropriate travel agency. They
usually take place in parallel to the sessions and are attended mainly by accompanying
persons.
It will be nice to offer some benefits, such as child care, to female participants to encourage
their participation.
The actual setup of the Social Events arrangement will be agreed between the ISCA Board
and the conference organizer.
18. Exhibition
The exhibition, which runs in parallel to the conference, gives the opportunity to companies,
publishers, research institutes, universities and consortia of projects to show their products,
books, prototypes and research results related to speech science and technology.

In order to attract interested parties, both email and post announcements are delivered to
potential exhibitors. Mailing list is available from former INTERSPEECH organizers and
ISCA. Personal invitations sent to public laboratories and institutes are also useful.
As a general rule, the prices of stands etc., are kept as low as possible and discounts are
offered to small firms. Stands (modules) may be offered in different sizes (and prices), so that
they are better adapted to the needs of the individual exhibitors.
19. Grants
Grants are offered to students and young scientists needing financial assistance both by the
INTERSPEECH conference and by ISCA. The number of INTERSPEECH grants which
include free registration, accommodation and full board, is prescribed in the contract with
ISCA, and is generally 20. The costs of these grants must be covered in the conference
budget. ISCA offers a number of student/young scientist grants as well. The ISCA grants
coordinator is responsible for selecting recipients of all these grants.
20. Virtual participation
The LOC is encouraged to offer those who are willing to but cannot physically attend the
conference due to unavoidable situations, such as rejection of visa application, serious illness
of close relatives, etc., benefit of virtual participation on requests. The LOC reserves right to
refuse the requests when the reasons are judged not appropriate. The cost of virtual
participation should not be covered by fees paid by physical participants. Therefore, some
fees may be charged to virtual participants.
21. Satellite events
Satellite events take place immediately before and after the conference and are typically
organized as small workshops. The satellite events are organized by the responsible person of
each event in collaboration with the organizers of INTERSPEECH. The latter have to include
announcements of the events in their Call for Papers, Call for Participation, Conference
program, etc. and they may have to provide technical assistance (rooms, audio-visual
equipment, hotel accommodation for the participants, coffee, etc. at breaks and so on) for
satellite events which are co-located with the conference. Also, registration supports are
provided on requests. Satellite events should be approved by ISCA.
Satellite events contribute to the success of the conference and they should be especially
supported by offering reduced prices for rooms, equipment, etc. and for hotel
accommodation. This is possible because the rooms and equipment are rented for a longer
period and better prices can be achieved. E.g. hotels offer reduced prices for a stay beyond a
minimum of days.
For any requests please contact the ISCA liaison for International Conferences:
conferences@isca-speech.org

